
Microsoft License Agreement

When ordering Microsoft products, please complete the following information and submit this license 
agreement with your completed ISR and completed Departmental Software Order Form to the Software 
Distribution Office in 3220 Torgersen Hall (Mail Code 0282).  Check pricing at the Software Distribution 
website:   (http://itpals.vt.edu)

Microsoft License Agreement
You are being provided with a copy of a Microsoft Corporation software program that has been licensed by
Virginia Tech.  Your use of the Software is governed by the following:

1. COPYRIGHT. The Software is owned by Microsoft Corporation or its suppliers and is protected by
United States copyright laws international treaty provisions.  Therefore, you must treat the Software
like any other copyrighted material (e.g., book or musical recording), except that you may either:

a. Make one copy of the Software solely for backup or archival purposes,
b. Transfer the Software to a single hard disk, provided you keep the original solely for backup

or archival purposes
Any other reproduction of the Software is strictly prohibited.  You may not copy any Microsoft written
materials unless Company has also acquired a license for the reproduction of written materials.

2. OTHER RESTRICTIONS.  You must not lease, loan or transfer the Software in any way.  You may
only use the Software personally on computers owned, leased or used by Viginia Tech, or on a
portable or home computer as set forth above.  You may not modify, reverse engineer, decompile, or
disassemble the Software.

3. VIRGINIA TECH POLICY.  It is the policy of Virginia Tech to recognize and adhere to the user
restrictions described above.  It is also important for all employees with access to the Software to
understand that unauthorized copying exposes the individual and Virginia Tech to civil and in some
cases criminal penalties.  Virginia Tech has no objection to acquiring software you need for your work
through proper channels; you should not engage in unauthorized copying under any circumstances.
Anyone found violating this policy would be subject to disciplinary action.

4. ELECTRONIC DOCUMENTATION. You may print sections of electronic documentation provided
with the software as needed for your use.  You are NOT allowed to print a COMPLETE copy of the
electronic Microsoft software documentation.

Software Distribution Office 231-4736 Information Technology Acquisitions
3220 Torgersen Hall          software@vt.edu        Mail Code 0282

For office use only W_ _ _ _ _ _  Date__/__/__

User Name:    User PID: 

Dept. Number:           VT mailcode:          

Date:         Email:    

Please indicate the Microsoft product you are purchasing, and the quantity of licenses required below:

Product:  Quantity: 

Product:  Quantity: 

Product:  Quantity: 

Product:  Quantity: 

Product:  Quantity: 

I understand that each license I purchase may be installed on only one machine, and
that my department is responsible to track the licenses and keep accurate records for
auditing purposes.

User Signature:  Date: 


